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NEAT Features- Check In/ Check Out

Each machine that is going to be taken out into the field appears to need the
following things implemented before doing the first check in / check out. These
steps will smooth the way for subsequent use.

1. Create your agency in the local version of the database (wa324.mdb) that can
be found in the path “ C:\Program Files\Weatherization Assistant 824" on the
laptop or tablet computer (field computer).

2. Set up at least the agency contacts that will be using the field computer in the
check in/ check out mode. Use the exact same contact info that is set up for
those people in the network backend database.

3. Create a copy of the supply library for your agency on the field computer. This
isreally only required if the user intends to run the audit to generate
recommendations while not connected to the network backend database. The
supply library doesn’t currently appear to get dragged along to the field computer
during the check-out / check-in process.
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NEAT Features- Check In/ Check Out

Local database is set up on the laptop or tablet computer (field computer) with
the steps on the previous slide already performed. In this example the current
user is an agency contact named Field Auditor. Click on DataLink to go
through the process to re-connect to the network backend database. This
process is described in the file “NEAT Connection to Network Database.pdf”
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NEAT Features- Check In/ Check Out

After going through the Data Link process and connecting to the
network database, that new database is shown on the Main screen.
This s the database from which Client records will be checked out.
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NEAT Features- Check In/ Check Out

This example uses Anoka County Community Action Program as
the agency. There are three clients currently in the network
database, with two of them having audits downloaded from eHEAT.
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NEAT Features- Check In/ Check Out

In this example we will check out the two client records (2045 and 3000) that have
audits started. This check out process can be performed two different ways. The first
way is by checking out each client record individually from the Client screen. The
second way is shown starting on Slide 17. Using the first approach, access the Client
screen from the Audits tab by double-clicking on Client 1D 2045.

Agency Name [Anoka County Community Actio] State [MN_|

Agency Informabon | Contacts (20 | Cost Certers (1) | Surveys (1) | Chents (3) Audits (2) | Wik Orders (1) | Stotus History |
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Double-click on the
the Client ID record
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NEAT Features- Check In/ Check Out

This opens the Client screen. Click the Check Out button to check
out the client record to FA, which isthe currently logged in user.
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City KARLSTAD Siate MM _» | Zip Code 56732- —- Click the Check
fcran
Courty Anaka Other Geographic (dentier Frimasy Language: Engheh Out button
Drwelling
Type [Site Bult -] Cwnership Remed - |
Commant
Prienary Heating Fued OF =1 T HighEnergyUse Q
Secondary Healing Fuel | T HighEnergy Burden
I Praviously Weatharized Yaar Buit Chackad Dut To = [Chaekin]| check 0w
Fhoto Foldr powe| vew| | msmecon ] s |
N
ey Cliant D -] port [Cliant Completan Rep: El|
by Coniact Hama - M\,-\m.-wl Pun!| POF File Snup:hwﬁllulﬁlv‘ulul
Iy AR Clard 1D -1
[o|se] @[T copy| Dal |
1/24/05 7

NEAT Features- Check In/ Check Out

The client record is now checked out to user FA. You can aso pick adifferent user from
the drop-down list of who checked-out to, but logged in user is selected by default.
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Cliant 1D [2045 Alt Client D Occupants

Agency [Ancka County Commanty Achon Fro_< | State [ Humberot  Occupants 3
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Native Amedican 0
City KARLSTAD State MM - | Zip Code 56732-

Childran 1
Courty Anaka Oither Gaographic Identher .
Frmsrvenal - Drop-down list
Drwelling
Type [Site Bult =] Ownership Renied - |
Commant
Primary Hoating Fusd 08 =] ™ HighEnergyUse #
Secondary Healing Fuel | T HighEnergy Burden

I Praviously Weatharized “Yaar Buil Chacked DU Ta FA =] checkin | chaek 0w
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NEAT Features- Check In/ Check Out

Follow the same process for Client ID 3000. Either close the previous screen and double-click
on Client ID 3000 from the Audits tab (below) to open the Client screen again, or navigate to
Client ID 3000 from the Client search in the lower |eft corner of the Client screen.

Aqency Neme [Anoka County Community Actio] State
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NEAT Features- Check In/ Check Out

Client ID 3000 is now checked out to FA also.

nt
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NEAT Features- Check In/ Check Out

Return to the main screen and click on DataLink. Still currently
linked to the network database.
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NEAT Features- Check In/ Check Out
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NEAT Features- Check In/ Check Out

Shows client records on the left, including noting which clients
(Client IDs 2045 and 3000) are checked out.

HE Transfer between databases

Local Database Path Version External Datobase Path Versien
[EWANEATCreniDalabaseiwadz t<md ] (%23 _-| Browse I ]
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NEAT Features- Check In/ Check Out

Select the external database path TO which the clients are to be copied and
checked out to (the path to the database on the field computer), either by
clicking on Browse and navigating, or by selecting from the drop-down list.

EE Transfer between databases

Lacal Database Path Varsion External Dalabase Path Version
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NEAT Features- Check In/ Check Out

Highlight the clients that have been checked out and which want to
move to the field computer database. Click on Export. Lower left
corner of screen will show progress.

B3 Transfer between databases

Local Dalabase Path Version External Datnbase Path Version
[OWANEAT CunenDolebeseiwalZ & mdb | [ 824 ] CAPragram Filas\Waatharizaton Assistan B2fiwaB24m - | Browse | E 1
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00001 JONES-LAMBERT One-and-o-hall shary house Tallhouse, Bl
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NEAT Features- Check In/ Check Out

When completed, the checked out client records are now also in the
database file on the field compuiter.

Local Database Path Vorsion External Database Path Version

[OWSANEAT\CurrerDistabas w2 4L mdb | [Bz4 CiFrogram FilesiWeathenzahon Assistant B2wesiam = | Browie |[7574 ]
Client 1D |Checked CuiTa | Cartact Name ~ Chart 1D |Chacked Out To | Contact Mams
00001 JOMNES-LAMBERT 2045 FA JOHNSON, BRLUCE O
123485 DARCO, JOAN M 3000 FA LEIRAN, HELEM E
2045 F& JOHNSON. BRUCI Ong-al half stony house Talhouze. Bill
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NEAT Features- Check In/ Check Out

The following three slides show the second way that client records can
be checked out. Multiple records can be checked out directly from this
screen, rather than one at atime from the Client screen.

B3 Transfer between databases

Local Database Path Vorsion External Database Path Version
[PREANEAT\CurraniD stabit siwaB2LL melb | [[B2a =] Browse ]
Client 1D |Checked CuiTa | Cartact Name - | 1 1
100001 JONES-LAMEERT
123455 DARCO, JOAN M
2045 JOHNSON. BRUCI
265167 BRUNS, THOMAS
261333 FINN, HARDLD
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2A%639 HOVLAND, EVEL'Y Expant
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NEAT Features- Check In/ Check Out

Highlight the clients that you want to check out and then press the “ Check OUT Selected
Records” button at the bottom. Highlighting the records is done by using the mouse to click on
arecord. Standard Windows methods for selecting multiple records can be used - e.g. press the
CTRL key and click on additional individual records to highlight them, or click on arecord and
then press the SHIFT key and click on another record to highlight all records in between.

B Transfer between databases

Local Database Path Version Extemal Database Path Varsion

(O VWANEAT CurreniDatabas oiweBZ T mib ] [(#35] -] Browse [ ]

Chont 1D |Chackod Out Te | Contact Mama PS | | |
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285167 BRUNS. THOMAS

1313 FINN, HARCLD

000 FLASTER, DAROL
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16044 DUNN, MARY E
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NEAT Features- Check In/ Check Out

This produces the same result as shown previously on Slide 13.

EEl Transfer between databases

Local Datahase Path Warsion External Database Path Varsion
[AWEANEAT\CurraniDasabat elwalizLL mb ] [(Bza ] =] Browse |
Clignt ID |Checked O Ta _ |CotactMame & | | |

100001 JONES-LAMBERT
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305703 MONDAY, RUBY b
ancaes TUNY B IR T )
[ > ll| LI
S list of cliets by Cirdler Check IN Seleciad Racords
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NEAT Features- Check In/ Check Out

Still connected to network database. Select Data Link to connect to
local database on field computer.

)

USER
Agency
Clients

Energy Audils
Site Built (NEAT)

:FA  GROUP: Admin

Mobile Home (MHEA)
year I Efi?ﬂﬁﬂﬂ AR ARER

Assistance  veromes |
Program
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Descriphion ||'.l|!|uu||hmi«mlilinluhu::u ] .

Setup Library | Profarences Log Cin Hirlp Exit |

Suppbes
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NEAT Features- Check In/ Check Out

Selected the local database and Link to this Backend Database File

Currentty Linked Bockend Dolabase File

Pt [OTWANEAT\CurenDatabastiwalZ < mdb ]

Descripion  Dataut backend databiass

Link 10 & Diffarent Backend Database File.

CAProgram F Asgrstant B2 fwalzd mdb] ;I Browse

Lank o this Backend Database File |

Dain Transier

ImparyExpontsia Database (mdb. wdz) Files (Version 7.4 Methad) |

Impor/Expo via Texd (cov. ) Files |

_e |
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NEAT Features- Check In/ Check Out

After logging back in the user is now connected to the
local field computer database.

HE Weatherization Assistant (8.2.4.2) USER: FA  GROUP: Admin

Energy Audits

Site Built (NEAT)
3 Mobile Horme (MHEA) Connected to the local
Wea ; erization Mutt-Famiy (MFEA) database on the field

computer rather than the

Assistance ok Ot
ngram : / network database

‘MW-H'Ff\I‘rnglum Files\Wentherization Assisiant 824ywaB24.mdb |
Drescrpon PE'imlh backend dotabase | Dista Link:

Semubmry| Preferencas LogCu\l Help Exit

Supplies
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NEAT Features- Check In/ Check Out

Go to Agency screen to see have 2 client and 2 audit records which

were

HS Agency

transferred to this database.

Cummsml

Agancy Nama |Anoka County Community Actio] State IEI
Agancy Intomenion | Contects (20) | Cost Contars (1) | Surveys (01 | Clients (2) | Audits (23 | Work Orders (0) | Stetus Hrstory |

Agency Name [Ancka Coury Communty Adion Prog Address 1234 98 Sreet
State [MH__-] City Ancka

Agency Type Local Cammunity Action Agency = | S MM -]
Federal ID Mum 2ip Code 55555~
Em Phone Mumber  [E51) 5551212
Omer 1D Mum Fe Number

EMail suditors@anoka com
Wb Pago URL

I Defoult agencyto associnte with new Clent Work Ordr,
Library. and 5 ds. Checking this will
UNcheck this box fov all other Agency records {ie. Only one
Agency record can be the Dedsult recosd).
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by Hame
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SelactRepon [ScheduledAudte -] | gl?;:.e |
iie | Explore |
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